
 

 

 

If this position is of interest to you, please send your resumé to RHRC leadership at Support@RHRCO.org 

POSITION: RHRCO Accountant / Grant Fiscal Manager 

MINIMUM QUALIFICATIONS: 
✓ Bachelor’s Degree in accounting and at least five (5) years’ experience accounting or finance administration with a good 

understanding of GAAP. 
✓ Experience in a rural hospital or not-for-profit organization highly preferred. 
✓ General ledger accounting experience required. 
✓ Experience with grant or fund accounting highly preferred 
✓ Experience working with external auditors, supporting annual audits and tax filings. 
✓ Experience preparing financial statements such as Income Statements, Balance Sheets and Statement of Cashflow. 
✓ Experience with internal auditing and control processes highly preferred. 
✓ Demonstrated financial management skills and financial analysis and reports. 
✓ Understand hospital revenue cycle and payer contracting agreements preferred. 
✓ Experience working on cross-functional teams and indirectly managing teams. 
✓ Experience using time management skills such as prioritizing/organizing and tracking details and meeting deadlines of 

multiple projects with varying completion dates. 
✓ Be self-directed, detail-oriented, and able to work in a fast-paced environment. 
✓ Excellent communication skills, written and verbal 
✓ Experience with Sage Intacct highly preferred 

WORK LOCATION: Predominantly virtual, with travel less than 20% of the time. Must be willing to travel to Harrisburg PA 
occasionally and upon request. 

JOB DESCRIPTION: 
This position will serve as the finance lead to the Rural Health Redesign Center and performs various functions: 

Accountant  

- Works cooperatively with the 3rd party accounting vendor to coordinate payment of invoices and accurate development of 
financial statements.   

- Works closely with the Executive Assistant to ensure that all invoices as submitted are paid timely. 
- Ensures all transactions are appropriately authorized for payment 
- Produces monthly financial statements for RHRC leadership and the board of directors. 
- Coordinates the annual audit process and works with auditors to ensure the successful completion of the audits.  
- Ensure appropriate tax filings are completed each year. 
- Ensure proper internal controls are functioning within the RHRC 
- Supports board meeting content develop specific to financial matters upon request. 
- Supports the annual budget development process 

- Helps to establish accounting processes and software should the RHRC choose to bring accounting services in-house. 

Grant Administration / Support: 
- Assists with the aggregation of financial data / budgeting processes needed for development of funding proposals 
- Works with staff to ensure that proper fund accounting is occurring for awarded grants 
- Develops necessary financial reports required for grant reporting 

- Assists with financial data coordination and reporting requirements of funded projects.  
- Attends standing weekly project-related meetings, including, but not limited to, calls with the consortium partners, 

interagency, and core team meetings as needed to meet grant obligations. 
- Provides hospital finance / revenue cycle subject matter consulting within successfully awarded grants. 
- Assists with the production of other, non-financial grant reports as needed to ensure compliance with reporting standards 

General: 

- Attends bi-weekly RHRCO team meetings 
- Attends in-person RHRCO meetings and summits as scheduled 
- Performs other duties as assigned.  


